Kak MNOATOTOBHUTHCHA U BECTH ce0st HA coﬁeceu0BaHnn/caMonpe3eHTauMn

o Kaxk Bectu ce0s Ha cobecenoBaHuN

o Kak npolitu TeneoHHOE UiIu BUAEOCOOECEJ0BAHHE

o Kakue HEOXXHTaHHOCTH MOTYT TOCTEperaTh Bac Ha coOeceI0BaHUN

« Kakyro 3apriaTy mpocuTh Ha COOSCEI0BaHUH

o 3BOHUTh WJIM HE 3BOHHTH pabOTOAATEIIO IIOCIAC OTIPABKH pE3IOME WM
coOeceToBaHus

PoJib camonpe3eHTAlIMH HA co0eceIOBAHUU

Ecau d4enoBek BJIageeT HMCKYCCTBOM CAMOINpE3eHTAMM W yMmeeT
BBITOTHO MPEACTABUTH ceOs HA co0ecelOBAHUM, €eMy Iopa3io Mmpoile HAHUTH
XOpouyw padory. Y padoromarens 0ObIYHO UMEETCS HECKOJBKO MPETEHICHTOB,
KOTOpBIE MO JOKYMEHTaM IPEJICTABIISIIOTCS UHTEPECHBIMU ISl paccMaTpUBAEMOM
JOJKHOCTH.

Koneuno, Ha cobeceloBaHMAX WX B JOMOJIHEHHE K HUM MOXHO YCTPOUTH
poecCUOHANIbHBIN PK3aMEH U MOMBITATHCS JOCTOBEPHO OIEHUTH KBATH(UKAIINIO
MPETEHICHTOB JUIsl 000CHOBaHMS BBIOODA.

Ho Ha sKx3ameHe sk3aMeHaTop OOBIYHO 33Ja€T BOMPOCHI, MO KOTOPHIM €My
W3BECTHBI TIPaBUJIbHBIE OTBETH. Ha cobecenoBaHWM TaKWe CUTYyalluu SBIISIIOTCS
CKOpee MCKJIIOUCHHEM, YeM MpaBUIoM. B 3ToM U 3akiroyaeTcs MpUHIUIIAAIbHAS
pasnunia. Ha sk3ameHe BakHO TO, UTO BbI TOBOpUTe. A Ha coOeceq0BaHUM, B
MEePBYIO ouepelb, Kak Bbl roBopuTe. [10 TOMy, Kak BbI TOBOPUTE, YACTO JI€NAeTCs
3aKJIIOUCHHE O BAIlIMX JICTOBBIX U IMYHOCTHBIX KAYECTBAX.

Ha npakTtuke kBanudukanys KaHIUIaTOB OLICHUBAETCS 4Yallle MO JI0BOJBHO
MPOCTOM IIKaJIe «COOTBETCTBYET - HE COOTBETCTBYET». A OKOHYATEIBLHOE PEIICHUE
OOJIbIIIE 3aBUCUT OTJIMYHBIX BIICUATICHUH, YEM OT OIIEHKH YPOBHS KBaTU(UKAIINH.

ITepBbie 30 cexkyH[ Balllero MHTEPBbIO UMEIOT pellarollee 3HaUeHUe. Y Bac
HUKOT/Ia HE OyJeT BTOpPOTO cliydas MPOU3BECTH IEpBOE BIeYaTiieHHe. Tak,
amepukaneln] . DHIUKOT UCcaea0Bal IPUYUHBL, 10 KOTOpbIM B CIIIA yartie Bcero
OTKa3bIBAIOT MPETEHJEHTAM Ha MojydeHue paboThl. /[ymaeTre, Ha mMepBOM MecTe
OKa3aJioCh ~ YTO-HUOYIb CBA3aHHOE C MPO(GECCUOHATHHBIM  OIBITOM  WJIH
kBanudukanue? OTHIONb HeT. [IpuunHa HOMep oxauH: «OKaakuii BHEITHUN BHITY,
BTOpass npuyMHa «MaHepbl BCE3HAMKW», TpeTbs - «HeyMeHHne H3bACHATHCS:
cna0Oblid TOJIOC, TII0Xast JUKIMS, omrOKkuy. M Tonpko Ha nBaanath aessitoMm (!) -
«Mao 3HaHu# 1o creruaibHOCTHY. Bee nBaanaTh BoceMb MPEIbIAYIIUX TPUIUH
HOCSIT TUYHOCTHBIN XapakTep.

[Ipu moarotoBke kK coOeceOBAaHHWIO U HA CaMOM COOECeI0BaHMM MHOTHE
COMCKaTeJIM paboThl JIeJIal0T YIOp Ha COJIep)KaHUE BOIPOCOB MHTEPBbIOEpPA M Ha
coJiep:KaHre CBoMX OTBETOB. Ho gake mpaBuiIbHBIE OTBETHI HE JAAyT JOJKHOTO
saddekTa, ecnu MOBEACHHE COUCKATeds Mo (opMme HE SABISETCS MPaBUIBHBIM,
MOATOMY OYEHb Ba)XHO: MPABMJIBLHO BOWTH, NPABWIHLHO CECTh, NMPABHJIbHO
CMOTpETh, MPABWIbHO MOJIYATh ...



CoseTtnl

Buemnuii Bua. Buenmnuii Buja demoBeka - 3TO HE TOJBKO OfCkAa, O0yBb
WK TIpudecka. YernoBek MOXKET ObITh OJIET IOCTATOYHO CKPOMHO, HO JEP>KaThCA C
JIOCTOMHCTBOM M yBepeHHO. W He OyneT umerh xankoro Buaa. [loaromy HYKHO
OZIEBaTbCS M BBIMJISAETh YMECTHO. YHUBEPCAIBHOW OJICKION SABISETCA JIEJIIOBOU
KocTioM. He T0JKHO OBITh AKCTpaBaraHTHOCTEH B IIBETE, B 3amaxe (pe3Kue ayXu),
B KOCMETHKE.

IIpuxox Ha WHTEPBBLI. Jlyulle TPUNATH HECKOJBKO paHbIIE, HO HE
TOPOMHUTHCS JIOCPOYHO TMOMAcTh K HUHTEepBbloepy. Jlyumie moObiTh B oduce,
IIPUCMOTPEBIIACH K TOMY, KaK OH BBIIVIIAUT U YTO B HEM JIEJIAETCS, €CIU €CTh
Takas BO3MOKHOCThH (2 OHa YacTO €CTh). DTO XOPOIIWW CTHOCO0 JydIle y3HATh
(bupmy, ¢ KOTOPOH BBl UMEET JIETIO.

Ecnu BBl BXOOuTE B CIyK€OHOE MOMEIEHUE, HE CIEAYET CTy4aTb B JIBEPb.
JIOBOJIBHO TUTIMYHAS OIIMOKA, SBIISIONIASICS IEPEHOCOM HOPMBI OBITOBOTO STUKETA
Ha CUTyallMl0 JieJ1oBoro obmieHusd. IIpocTto oTkpoiiTe HYXHYIO JIBEpB,
OCMOTpPUTECh, U BBIOEpUTE, K KOMY OOpaTUThCS. A TOT, KTO CTYYUTCS B JIBEPD,
HEBOJIbHO JIEMOHCTPUPYET CBOIO HEYBEPEHHOCTb, XOTS 3TO OOBIYHO SIBIISETCS
CJICZICTBUEM HE3HAHMS IIPABUII JEJI0BOI0 ITUKETA.

Kak npaBuiabHO cecTh. He camurech, 1OKa MHTEPBBIOED HE MPEIIJIOKUT
BaM cecTb. MHorma, xorma BaMm IIpeJlaraloT CcecTb, y BaCc €CTbh BO3MOXKHOCTH
BbIOOpAa MECTa, a WHOTJA €JAWHCTBEHHBIM Mpe[siaraeMblii BaM CTYJ CTOUT HeE
ay4dmuM oopa3zom. Hampumep, Tak, 4TO Bbl OKa3bIBAETECh K MHTEPBBIOEPY OOKOM.
He HyXHO CTeCHSATbCS TOBEPHYTh WJIM NEPECTABUThH CTYJN, co3AaBas yAoOHOE
POCTPAaHCTBO oOwIeHuss. ToT, KTO BeleT cels Tak, YXKe 3aKjIaJbIBaeT B T'OJIOBY
WHTEPBBIOEPA MBICIb O TOM, YTO TOT MMEET JEJI0 C KaHIWIATOM, JOCTAaTOYHO
YBEPEHHBIM B ce0€, MHUIMATUBHBIM, C OPraHU3aTOPCKOM KWIKOW. A TOT, KTO
NACCUBHO YOBJIETBOPSAETCA HEYAOOHBIM MECTOM, Y€ HAuMHAeT IMPOU3BOJUTH
JKAJIKOE BIIEYATIICHHUE.

ITo3a. CBoelt mo3oit Mbl TOXkKe (opMupyeMm BreuatieHue o cede. Muorma

KaHJIUJIAT, MPUIIEAINN ¢ TopTdeneM, mankoil nim CyMOYKOH, JEP>KUT 3TO Yy ce0s
Ha KoyieHsAX. Jlydine HalTH MECTO M OTJIOXKHTH CBOIO CYMKY, OCBOOOJIHB PYKH.
CBoOomHBIE PYKH MOTYT MPUTOIUTHCSA, KOT/Aa BBl HAYHETE pPACCKa3blBaTh H
yOeX1aTh.
[Toza pomxHa OBITH AOCTATOYHO OTKpbITOM. [lmoxo, eciu pyku Bce Bpems
COEJIMHEHBI «B 3aMOK». Jlyule, eciii OHM JieKaT HAa KOJIEHSAX WM Ha CTOJE (XOTs
Obl o7Ha pyka). CrapaiiTech ObITh MOBEPHYTHIM K MHTEPBBIOEPY, UTOOBI Y HETO HE
BO3HUKJIO OIIYLIEHUE Balll€ll OTCTPAHEHHOCTH.

Horwu mydie ctaBUTh NpsiMO U YBEPEHHO, HE CKpemuBas noj cryjom. [losza
«HOTa Ha HOTY» HEKOTOPBIM MHTEPBbIOEPAM HE HPABUTCS, OyAbTE OCTOPOXKHBI. B
KaKOW-TO MEPE MOYKHO «3EPKAIUTH» 103y MHTEPBbIOEPA. ECIM OH MONO0XKUI HOTY
Ha HOT'y, TO U BaM, CKOpee BCET0, MOXKHO ITO CEJATh, €CJIM JJI1 BAaC IIPUBBIYHA JTa
1o3a.
3puTebHbIA KOHTAKT. HeKOTOpBIE TPUACPKUBAIOTCS OIMTMOOYHOTO MHEHHS, YTO
CMOTpPETb B TIJla3a COOECEIHUKY HENPWINYHO. A HEKOTOpbIE MPOCTO HE
3aayMbIBatoTca 00 3ToM. I Bo BpeMst cobecetoBaHMsI CIUIIKOM YacTO CMOTPST B



MOTOJIOK WJIK B CTOPOHY, & HE HA MHTEPBbIOEpA. DTO OJIHA U3 PACHPOCTPAHEHHBIX
OIHOOK.

Nudopmarust nepemaercss OT 4YEIOBEKAa K YEIOBEKY HE TOJBKO CIIOBaMH, HO
WHTOHAIMEW, MO30H, *ecTaMu, MUMUKON. Korjga Bbl BHUMATEIbHO CMOTPUTE Ha
TOBOPSIIIIETO MHTEPBBIOEPA, BBl BKIIOYACTE BCE KaHAJIbI BOCIPUATHS UH(POPMAITUH.
Bol nyuimie noiiMere ero. M mpousBeneTe BIIEUATIICHUE 3aMHTEPECOBAHHOIO
YEeJI0BEKAa, YBEPEHHOTO B CBOMX CHJIaX. A OTBEJICHHBIN B CTOPOHY B3IJISAJl 3TO HE
TOJIBKO MOTEPSI HH(POPMALIMK, HO U 3JIEMEHT KaJKOTO BHEIIHETO BU/IA.

Takxe o4eHb BaXKHO CMOTPETh HAa UHTEPBBIOEPA, KOT/la Bbl ToBOpuTE. Bara
pedb cTaHOBHUTCS Oosee yoenutenpHOM. HaOmronas 3a BeIpaKeHHEeM JIUIIA, TI030U H
JBIDKCHUSIMA CITYIIAIOMIETO Bac 4eJIOBEKa, BBl JIETYe MOXKETE IMOHSTh, KaK OH
BOCIIPMHUMAET Ballu cioBa. M mpu HEOOXOAUMOCTH CKOPPEKTUPOBATH CBOM OTBET
WJIU pacckas.

Kecrukynssuus. TpyaHo yOenuTensHO TOBOPHUTH, €CIHM Ballld PYKH
cBs3aHbl. Ho MHoOTHMe camu ceOsi CBSI3bIBAIOT, COCIWHUB, HANpUMEp, PYKU «B
3aMOK» WJIM NPUIICTIMB UX K KOJICHSIM. YMEpEHHasi U MPaBWIbHAS KECTUKYJISIIUS
JienaeT Bally peub OoJiee yoemuTenbHOU. MHTEepecHO, YTO KECTUKYISIUS TECHO
CBs3aHa CO 3PUTEIBHBIM KOHTAaKTOM. TOT, KTO HE CMOTPUT Ha COOECEIHHKA,
OOBIYHO HE JIeNlaeT HHUKaKUX TOJIE3HBIX >KecToB. Ho wame mo3Boisser cebde
«COpHBIe» NBIKEeHMs. Hampumep, KpyTUT B pyKax aBTOPYUYKY WJIM TE€PEOUT 4UTO-
HUOynb.  «CopHble»  KEecTbl  OOBIYHO, MPHUYEM  YacTO  HEOCO3HAHHO,
BOCIIPUHUMAIOTCS KaK MTPU3HAKU BOJHEHUSI 1 HEYBEPEHHOCTH KaHAUAaTa.

He nepeOuBaiiTe MHTEpBbIOEPA HE3ABUCHUMO OTTOTO, UYTO Bbl YK€ TMOHSIN
BOIIPOC ¥ TOTOBHI AaTh OTBET. He ToponuTecs.

Ecnu BBl HE MOHSIM BOIIPOC, TO MEPECITPOCUTE UHTEPBbIOEPA, TPABUIIBHO JIN
BBl €ro MOHSJIW. DTO MOMOXET BaM YTOYHUTH BOMPOC M YBEJIMYHUTH BpeMs Ha
00 TyMbIBaHHE OTBETA.

OTtBeuaiiTe mpocTto W ucyepnbiBawine. OTBeyass Ha Bompoc, JlaBaiite
TOJIBKO Ty WH(MOPMAIUIO, KOTOpasi K HEMy OTHOCHTCS. UeM Mpolle U3JI0KEHHOE,
TeMm ayuile. He oTkionsiiTeck ot cytu Bonpoca. He 3arsarusainite. I'oBopute 4eTKO
u sicHo. CocpeaoToubTeCh HA YEM-TO OJJHOM, HE CTapalTeECh OXBATUTh BCE 32 OJIUH
pa3. He roBopute Gombine, yeM HyxHO. Ho eciu BBl 3aMoidanu U CMOTPUTE B
CTOPOHY WJIM B TIOJI, y coOeceIHNKA MOXKET BO3HUKHYTh MBICJIb, YTO BaM HEYETO
OoJibllle CcKaszaTh. Tak dYTO TMpaBWibHAs Iay3a JOJKHA COIPOBOXKIATHCS
MPaBWJIBHOM MO30M, MPaBUIBLHBIM B3IJISIOM U MPABWIbHBIM BBIPOKCHUEM JIUIIA.
Yacto mpu 3TOM MOXKET ObITh MOJy4yeHa HH(pOpMalMs, MO3BOJIAIONIAS TOYHEE
MMOCTPOUTH NATBHENIIIAM OTBET WJIA PACCKa3. byibTe TEPIEINUBEI.

Caennte 3a rojocomM. Heo6xoaumMo roBOpUTh B €CTECTBEHHOM TEMIIE, HE
CJIMIIIKOM THXO (MOXET CJIOKUThCS BIIEUATIICHUE HEYBEPEHHOCTH B ceOe), HO U He
CJIMIIIKOM TPOMKO (3TO BBI3BIBAET, KAK MUHUMYM, Pa3apakKE€HUE).

Mumuka. TUIMYHBIA ~ aMEPUKAHCKUN TpU3bIB  «smile!», ymeibaiTech.
PabGoronaTens ckopee mpHriacuT Ha padoTy OJaromoiiydHoro modemurens. Ecim
BBl YJIBIOAETECH, TO Y BAaC OOJBIIE MIAHCOB MOKA3aThCSd HMEHHO TAKUM YEIIOBEKOM.
A eciid Bbl TOBOPUTE BCE BPEMS CO CKYUHBIM WJIM HAMNPSHKEHHBIM BhIpaXKEHUEM
Julla, TO y Bac MEHbIIE IIAHCOB IMPOU3BECTHM MO3WTHBHOE BrnewaTiaeHue. Ho,



pa3ymeercs, Bce xopoiio B mepy. He crienyer ynpiOaTecsi HEMpEepBIBHO, 3TO TOXKE
wioxo. Ecnu e ynpiOka MpUXOIUT Ha Ballle JUIO0 JOCTATOYHO YaCThIM T'OCTEM, B
TOM 4YHCIIe B Tay3ax, KOTOpPbIE BBl JIEJaeTe MOCIEe BalIMX OTBETOB, 3TO OOBIYHO
BOCIIPUHUMAETCS XOPOIIIO.

ToT, KTO HE TOJIBKO TOBOPUT NPABUIIbHBIC BEIIU, HO U TOBOPUT ATH BEIlU
MPaBUJIBHO, MPU MPOYMX PABHBIX CKOpEE MPOU3BENET Ha paboToAaTelNst XOpollee
BIICUATIICHUE U MOJIYUYUT PEJIOKEHUE PadOTHI.

TesedonHoe HHTEPBBIO U BUAEOCOOECeTOBAHME

B nocneonue 200vl HoGvle mMexHONIOUU AKMUBHO GIUAIOM He MOAbKO Hd
Hauty JHCusHb 8 Obimy, HO U HA MPYOOYCMpOUCmeo u kKapvepy. elicmeumenvHo,
eciu 6 Hawu OHU OUCMAHYUOHHOU Modicem Ovimb paboma u obyueHue, mo
cobecedosanue — u NOOABHO.

TenedhonHoe HHTEPBBIO (cOOECEOBAHNUE).

Opnna u3 HamnboJsiee pacrpoCTPaHEHHBIX CUTYyallMd — 3TO KOTJAa KOMITaHHMSI
WIN KaJpoBoe (PEKPYTUHTOBOE) areHTCTBO MIIET COTPYIHHUKA B JAPYTOM TOpPO/IE.
TenepoHHOE MHTEPBHIO MPEIBAPSET pPeAbHOE, HAIPUMED, TIPUE3]] MPECTABUTEIS
paboroaTels B Balll TOpOJ WM Ballly MOE3AKY B TOJIOBHOW oduc KommaHuu (3a
cu€t paboromarens). Ecnu 3T0 MHOCTpaHHAs KOMIIaHUS, BO3MOXXHO, WHTEPBBIO
OyZeT IpOXOIUTh Ha MHOCTPAHHOM SI3BIKE.

Ocob6enHocTy Tene(OHHOr0 HHTEPBBIO:

o Cobecegnuku Apyr Apyra He BUIAT, a TOJOC IpuoOperaer ocoboe 3Ha4YCHUE
(uHTOHALIUU, YETKOCTD, YBEPEHHOCTH ).

o TenedonHoe cobecemoBaHne MOXET ObITH He3alJIaHUPOBaHHBIM. [lodTOMYy,
€CJIM Bbl aKTUBHO HIIETEe paboTy, HY)KHO OBITh BCETJa TOTOBBIM K Tele()OHHBIM
3BOHKaM OT paboToAaTelIs.

o Ilpu cobecenoBanuu mno teiaedoHy MOTYT MPUCYTCTBOBATH MOCTOPOHHUE IITYMBI,
CBSI3b MOJKET OBITh HEKAYeCTBEHHOW. EciyM BaM MO3BOHWIM, HO MOMEHT JIsI
cobeceloBaHUs HEMOAXOASAIIUN, HE CTECHSAHWTEeCh NpsiMO 00 H3TOM CKa3aTh.
JloroBopuTECHh O TOM BPEMEHH, KOTJa BaM TOYHO HMYTO HE TIOMEIIAET.

o TenedonHoe cobecenoBaHue, Kak MPaBUIIO, 00Jie€ OTPAHUYEHO BO BPEMEHH,
4eM OOBIYHOE WHTEPBBIO, MOATOMY KPATKOCTh M KOHKPETHOCTh B H3JIOKCHUHU
MBICJIeH OCOOCHHO aKTyaJIbHBI.

BuneocobecenoBanue

BuneocobecenoBaHe MOXKET OCYIICCTBIIATECS 10 CKalIy, aHAJIOTHYHBIM
IIporpaMMaM HJTH JTFOOBIM JIPYTHM CEPBHCAM, ITO3BOJISIONIMM 00SCIIEYHTh OHJIAH-
BUIEOCBS3b.

o Cornacyiite Bpemsi BujeocoOeceoBaHus. bynbTe BHUMATENbHBI NMPU YUETE
Pa3HUIIBI B YACOBBIX MOSICAX.

o Omnpenenurech, ¢ KAKOTO MECTA BbI Oy/I€TE BHIXOIUTH HA CBA3b.

« IIpoBepbTe Ka4eCTBO CBSA3M.



« HanenrTe nemoBOM KOCTIOM.

o IlpoBepbTe KapTUHKY Ha BHUJEO: BO3MOXKHO, HYXKHO J100aBUTh CBeTa, yOpaTh
JIUIITHUE JIeTajId, IEPEABUHYT KaMepy.

o Ilo3abGoThTech 0 TOM, YTOOBI BO BpeMs BHJI€OCOOECEOBAHUS BAC HUKTO U HUUTO
HE OTBJICKAJIO.

o 3apaHee MNPUTOTOBLTE pE3lOME, HEOOXOIUMBIE TOKYMEHTBI, PydKy, Oymary,
CTaKaH C BOJOH — BCE, YTO MOKET BaM ITOHAJJOOUTHCS.

« IloaroroBwTech Tak ke, Kak K OOBIMHOMY COOECEIOBAHMIO: Y3HANTE KaK MOYKHO
oonwiie nHGOpMauu o kKommanud. [IpomymaiiTe, 4TO BBl MOKETE PacCKas3aTh O
CBOMX KOMITETCHITUAX U JOCTH)KEHHUSAX, COCTAaBbTE CBOM BOIIPOCHI pabOTOIATEIIIO.

HeoxnaaHHOCTH HA coOeceq0BaAHUH

Heoxunannoctu Ha codece10BAHUN

Kak mnpaBuno, cobupasick Ha coOecefoBaHHE, Bbl OKHJAETE BCTPEUYH CO
CHEIUATHCTOM 1o noaoopy nepcoHara, C HEIMOCPEICTBEHHBIM
PYKOBOJMTENIEM WM IUPEKTOPOM KommaHuu. Bel mpeamnonaraere, yto Oynaere
OTBEYaTh Ha BOIPOCHI, PACCKAKETE O CBOEM OMBITE, 3aJaJUTE PsiJl MHTEPECYIOIINX
BacC BOIIPOCOB U, €CJTM BCE MOUIET HOPMAIILHO, MOYYHTE TIPUTIIAIICHUE Ha padoTy.

Onnako He Bcerjga codeceoBaHUE MPOXOAUT MO 3alUIAHUPOBAHHOMY BaMH
crieHapuio. Heo)XuIaHHOCTH MOTYT BOSHUKHYTH T10 pa3HBIM MPUYINHAM: OHH MOTYT
ObITh CO37MaHBl HAMEPEHHO JMOO BO3HUKHYTh 10 TIPUYMHE BHEIITHHUX
oOcrosTenbcTB. Hamo MOMHUTH, YTO  CHENHUATUCTBI TI0  TMOAOOPY W
PYKOBOJUTENN TOXKE JIFOAM, © HIYTO YEJIOBEUYECKOE UM HE UYXKIO.

Yro Ke MOKeT npou3soiitu? Bo3MoxkHO, BaM
npuaAETCs K1aTh HHTEPBhIOepa. OH MOXKET ObITh Ha BBIE3/E, 3aJepPKAThCs WIIU
MIPOCTO TPOBEPSITH BAaCc Ha TeprieHue. [[pyroil BapmaHT — BaM MOTYT MPEJIOKUThH
3aroOJHUTH AHKETHI WIN MPOUTH TECTHI, a COOeCceJ0BaHNE HA3HAYNTD Ha JPYToi pa3
10 pe3yJbTaTaM aHKETUPOBAHUS WU TECTUPOBAHMUS.

Bo3moxxHO W Takoe: SBUBIIMCh Ha cOoOecel0BaHHME, Bbl OOHAPYKHBAETE
HECKOJbKO, a WHOTJAa ¥ JOBOJIGHO MHOTO KaHAWJIATOB Ha BAaKaHCUIO, U
cobecemoBanue OyIET IPOBOIUTHCS OJJHOBPEMEHHO CO BCEMHU. ITO 3HAYUT, UYTO BBI
MoTaJiM  Ha rpymnmnoBoe cobecenoBanne. OOBIYHO TaKWE TPYIIIOBBIC WHTEPBBIO
TIPOBOJIATCS C COMCKATENIIMH Ha HU30BBIE JIOJDKHOCTH (IIPOMOYTEPHI, OPHUITHAHTHI,
npoaaBibl U T. M.) Takke mMog00HBIE cOOECeOBaHUS JaXe C OIBITHBIMU
KaHIUJAaTaMHd TIPOBOJAT KOMITAHMHM CETEBOI'0 MAapKETHHTa WM padoToAaTeIH-
MOIIICHHHKH.

Emé omuH BO3MOXHBIA «CIOPIIPU3» — MepekpécTHoe cobeceqoBanue. Ha
TaKOM COOeCeJOBaHWU BBl TMPUCYTCTBYETE OJHMH, a KOMIIAHUS-PA0OTOIATEND
npeacraBieHa 2-3  uwHTEepBboepamu. Jlig KaHAaugata Takas OOCTaHOBKa
SBJISIETCSI CTPECCOBOI. BaM BaXHO ompenenuTh, KaKylo pOJib UTPAET TO WM UHOE
auio. O4yeHb 4acTo OJWMH M3 COOECETHWKOB HAYMHAET WTPaTh POJb «IUIOXOTO
noymterickoro». OH 3amgaér OecTakTHBIE BOIPOCH, BeAET cebs Tpydo. IT1o
NpeIHaAMEpPEeHHAas TaKTHKa, KOTOPYIO HCIOJB3YIOT UIsl TOro, YTOObl MPOBEPUTH
Ballly pEaklMI0 Ha HecTaHJAapTHble curyauud. lloctapaiiTech ocTaBaThCs
CIIOKOMHBIMH, HE TO3BOJISIUTE BBIBECTU Bac M3 ceOsl, OCTABAUTECh BEXIJIMBBIMU U



ynbiouuBbiMH. Emié ogun (okyc, K KOTOpOMy MOTYT MPHOETHYTh HHTEPBBIOEPHI —
3TO MpepbiBaHue cobecenoBaHus WM Taysa. Jlemo B ToM, 4YTO OOJIBIIMHCTBO
JI0JIeH HEYIOTHO YYBCTBYIOT ce€0s B THUIIMHE U CTaparOTCs €€ Kak-TO 3aloJHUTh. B
TaKOM CITy4ae Bbl PUCKYETE€ HArOBOPUTD JIUIIHETO, O YEM TIOTOM OYJIETe KAJIETh.

Hrak, eciu Bbl XOTHTE YCIEIIHO MPOWTH codeceoBaHMe, K HEMY Ha/I0
FOTOBUTHCS KAK MCUXO0JOTHNYECKH, TAK U MO CYTH:

- colOepuTe O KOMIIAHMM U €€ JeATeNbHOCTH KaK MOXHO OoJiblie
uHbOpMaIlMK, a TaKXke, MO0 BO3MOXKHOCTH, MOCTapalTech y3HATh O TeX JIOSX,
KOTOpBIE€ OYIyT IPOBOAUTH HHTEPBBIO;

- TONPOCUTE MOMOUIM y JPYTUX JIFOJIEd — HACTAaBHUKOB MO BY3Yy, OBIBIIMX
BBIITYCKHUKOB, KOTOPBIE YK€ YCTPOWJIMCHh Ha pabOTy B 3Ty KOMIIAHHMIO; MOYKHO
MOTPEHUPOBATHCS B MPOBEACHUN UHTEPBBIO C IPY3bsIMU U MOJTYYUTH OT3BIB, KAKOE
BIIEYATJIICHUE CO3/IA€T Ta WM MHASI HICTOPUS WM BBICKA3bIBAHUE;

- IIOATOTOBBTE HECKOJIBKO BOIIPOCOB JUIsi MHTEPBBIOEpAa O JIIOASX,
BO3MOXKHOCTH pOCTa B KOMIAHUM WM paboTe, KOTOPYyK0 BaM Hajgo Oyner
BBINOJHATh, HO IMOMHHUTE, YTO BOIPOCHI HE JOJDKHBI KacaTbCs BeEIlEH, KOTOphIE
MO’KHO Y3HATh IIPH IOMOIM IPOCTOrO NOUCKA,

- MIPUTOTOBBTECH OTBEUATh Ha 0A30BBIE BOIIPOCHI, O KOTOPBIX CIPAILKUBAIOT
IOYTH HAa BCEX HHTEPBBIO (MX JIETKO MOXXHO HAWTH B HMHTEPHETE), a TaKkKe
IOJATOTOBBTE CIIMCOK CBOMX JAOCTHKEHUM, KOTOPBIE BO BPEMsI HHTEPBBIO JEPIKUTE
nepes; coOoi;

- NpUJIUTE 3apaHee, BO3bMUTE C COOOM HECKOJBKO SK3EMIUISIPOB pPE3IOME,
OJIOKHOT, PY4YKH, MOPTPOJINO C MOATBEPKIAIOIMIMUMU JTOKYMEHTAMU; MOOUJIBHBIN
Tene(OH OTKIIIOUUTE;

- M3JIaraiiTe CBOM MBICIHM YETKO M SICHO, a €CJIM YTO-TO HEMOHSTHO, HE
OolTeCh CIpalInBaTh;

- MPUBOJUTE MPUMEPHI U3 CBOEH JKM3HM B KaueCTBE WIUIIOCTPAIMM CBOUX
BO3MOKHOCTEH;

- Oy/bTE BEXKJIMBBI, HE 3a0yAbTe MOOIAroAapuTh paboToAaTelNs 3a BpeMs U
yCUJus, IOTpaueHHbIE Ha Oecey ¢ BaMu;

- K coOecelOBaHHIO MO TelnepOHy MM CKallly OTHECUTECh C IOJIHOM
CEPhE3HOCTRIO (3apaHee MPOTECTHUPYHTE Kamepy U MHUKPOQOH, OJCHBTECH II0-
JICJIOBOMY, pa3roBOp IO Tele(OHy BEIUTE B TUXOM MECTE);

- €CJIM Bac MpUIJIAIIAIOT Ha coOeceloBaHue, ocTapanTech yTOYHUTh, OyIeT
JU 3TO COOCTBEHHO WHTEPBbBIO, WJIM AHKETUPOBAHUE, TECTUPOBAHUE HIIM YTO-TO
eI, a TAKKE CKOJIBKO BPEMEHHU 3TO 3aMMET.

N He BOCpuHMMaNTE OTKa3 B JOJDKHOCTH Ha CBOM CYET. Brl HE momyuunun
paboTy MmoToMy, 4TO BBIOpanau OoJiee KBaTU(PUIIMPOBAHHOIO MpeTeHAeHTa. Eciu
BaM OTKazaiu, mnooiarojapute 3a paszaymbsi. KTo 3HaeT, MOXKET, 4YeJOBeK,
KOTOpPOTO OHM BbIOpanu, He MOJONAET WM caM OTKaxercs oT pabotel. U Torma
pabotonatens mpuriacutr Bac. CraBbTe mepen coOoil peajbHbIe LEMH — U BB
HaWAETe TO, YTO HUIICTE.



Kakyro 3apmiaty npocutb Ha codecel0BAHUHA

Kaxnaplii conckaresib X04eT MOJYYUTh 3apiuiaty nodoJsbme. Ho kakyio
3apIJjiaTy NpocuTh Ha cobece0BAHUM, YTOObI He «IPOELIEBUTH» U, B TO 7kKe
BpeMsl, He «CIYTHYTh)» MOTEeHIIUAJIBLHOI0 padoToaareis?

C 2011 roma Uentp 3ansitoctn ctyaeHToB XI['ADII npoBoaut
AHKETUPOBAaHUE  CTYJICHTOB  BBINYCKHBIX KypCOB €  ILEIbI0  MPOTHO3a
TPYAOYCTPOMCTBA U aJlaNTalliu K PhIHKY TpyAa. Ha Bompoc o npuemieMoM ypoBHE
3apabOTHOM TMIaThl C YYETOM ONbITAa U 3HAHUU OTBETHI 56% CTYIEHTOB
crpynmnupoBaiuch B npomexytke oT 10000 mo 25000 pyOmei. AHanu3 ypoBHs
3apIUIaThl HA BAKAHTHBIX JOJDKHOCTSAX, MPEJjIaraéMbIX CTYJIEHTaM U BBIITYCKHUKAM
XT'ADII uvepes LleHTp 3aHATOCTH CTYAEHTOB, a TAKXE PE3yJbTaTbl MOHUTOPHUHIA
TPYIOYCTPOMCTBA BBIMYCKHUKOB 2013 roma mOKa3bIBarOT, 4YTO NPEIITIOKEHUS 10
3apaboTHOM mate konebmtores B mpeaenax or 8000 mo 25000 pyb6ueii. Takum
oOpa3oM, 3apIuUlaTHbIE OXHUJAHUS NPUMEPHO  TOJOBUHBI  BBITYCKHUKOB
COOTBETCTBYIOT TIpeUIOKeHHI0 pabdoromareneit. OmaHako 36% BBIMTYCKHUKOB
CUHMTAIOT, 4TO 3aciykuBaroT He MeHee 30000 pyOmeii B Mecsll.

MHorue MoJioAble CHEUUAIUCTBI ONMPENEISAIOT 3apIUIaTy MO MPUHIUIY «Y
MEHS TaKUe-TO MOTPEOHOCTH, 3HAYUT, UMEHHO CTOJBKO W OyIy mpocuThy». Takoi
MOJIX0/ B KOpHE HE BepeH. Paboromarens Ha phIHKE TpyJa BHICTYIAET B KAUECTBE
MOKYIaTelsd, U «IOKYMaeT» OH, YCIOBHO TOBOps, HE oOjajgaTesis AWIUIOMAa U
OMPENIeIEHHOTO OMbITa PadOThI, @ Ty MPUOBLIb, KOTOPYIO B JAaJbHEUIIIEM OKEH
MPUHECTH COMCKATENbh €ro KOMIaHuu. TakuM o0pa3oM, BaM HYXKHO JI0Ka3aThb, YTO
Bbl JICUCTBUTEIBLHO HYXHbI KOMIAHWU, U TPABUIBLHO OMPEIACIUTh COOCTBEHHYIO
LEHY.

Ecnu y Bac ecTh X0Ts1 ObI MUHUMAJIbHBIN OMBIT paOOTHI, CBOIO CTOUMOCTH BbI
y’K€ JTOJDKHBI 3HaTh, M BOIMPOC O jKeJlaeMOW 3apa0O0THOM TUIaTe HE 3aCTaHET Bac
BpaciuioX. C OIHOW CTOPOHBI, MEHSIETCS YPOBEHb 3apIlUIaT, C APYroil CTOPOHBI, C
MPUOOPETEHUEM OIIBITA «JIOPOKAETE» BB KaK CIEMAIMCT. BpeMs oT Bpemenu, pa3
B TIOJITOJIa-TOJl, HY’)KHO HMHTEPECOBATHCS CYIIECTBYIOIIMM YPOBHEM 3apaOOTHOU
IJ1aThl Ha pblHKE Tpyaa. Kak 3o caenats?

Urak, npexae Bcero Hamo coOpaTh MaKCUMAbHBIN 00HEM HH(POPMAILIUN TIO
3apriaTaM M3 Pa3iMuHbIX MCTOYHUKOB. CAMTOB TIO TIOMCKY palOThI, MEYATHBIX
W3aHUM, CaWTOB KaJpOBBIX areHTCTB M CANTOB-«3apIJIAaTOMEPOB», (OPYMOB O
pabote U npodecCHOHANIBHBIX COOOIIECTB, a TaKke OMyOJUKOBAHHBIX JaHHBIX
HCCIICIOBAaHUM PhIHKA TPYJa. 3aTeM 3TH JaHHbIE HEOOXOIMMO MPOAHATIU3UPOBATH.
Pa3ymeercs, Hy>)KHO UCKaTh T€ OMUCAHUS BAaKaHCUN U aHKET KaHJIUJaTOB, KOTOPbHIC
MaKCHMAaJIbHO COOTBETCTBYIOT BaIlleMy OIIBITY B JJaHHBIA MOMEHT BpeMeHH. Bam
npuaércs nepepadorath 00JBIION 00BEM MH(pOPMAIUHU, TTOCKOJIBKY HE B KaXJI0M
OOBSIBIICHUN WJIU AHKETE COMCKATEIs YKa3bIBAETCS YPOBEHb 3apaOOTHOM IUIATHI U
ecThb moapoOHoe omucanue. [logcumraiite cpeaHee apudmMeTndeckoe 3HAUYEHUE,
YYUTBIBAWTE, YTO 3alpOChl COMCKATENsl YacTO OBbIBAl0 3aBBINICHHBIMHU, a
MPEIIOKEHHS paboTOaTeNe — 3aHIKeHHBIMU. 1 He Bce TaHHBIC — TOCTOBEPHBI.



Taxke HY)XHO MO BO3MOXHOCTH 33JI€ICTBOBaTh B KauecTBE MH(POPMAHTOB
CBOMX KOJUIEI 1O OTpacaud winm mnpodeccun, 3HakoMbix HR-menemxepos,
COTPYIHHMKOB KaJIpOBBIX areHTCTB U T. II.

Nudopmaruio o cpeaneld 3apabOTHOM TIaTe€ BBITYCKHUKOB — Balllei
CHELMAJIBHOCTA MPEBIIYIIEro roja MOXET MOATOTOBUTH MPOQKOHCYJIbTAaHT Ha
OCHOBAHMHM JJAHHBIX MOHUTOpHUHIa Tpynoycrpoicrea. Hy n, HakoHel, emé oMHUM
OPUEHTHPOM JUI OLIEHKM CBOE€H «CTOMMOCTW» OyJIeT YpOBEHb 3apIuiar,
IPEJIOKEHHBIX 3aMHTEPECOBAHHBIMU paboronarensiMu. Hamo TombKo cymeThb
cenaTh Tak, 4TOObl paboTOaTeNIb 03BYUMII 3apILIATy MEPBBIM.

Bce BplIeyka3aHHbIE PEKOMEHIALUWM NPUTOAHBI B TOM CIIy4ae, €CJIA BbI
yCTpamBaeTeCh HE B  TOCYHAPCTBEHHOE  yupexkaAeHHWe. B HEKOTOphIX
rOCYJTapCTBEHHBIX OPTaHU3ALMAX €CTh BO3MOKHOCTh HAUMCIATH JOIUIATHI W3
BHEOIO/IPKETHBIX U APYTHX (DOHIOB, B HEKOTOPBIX — HET, MO3TOMY B IOCIIETHEM
ciiydae Topr OyJ1eT HEyMecTeH. Y TOUHUTE Y PYKOBOAMUTENS MOAPA3AEICHUS pa3Mep
Balleil 3apabOTHON MIaThl U MPUHUMAWTE pELIEHUE, TOTOBBI JU Bbl pabOTaTh B
rocyJ1apCTBEHHOM CTpyKType. KcTaTn, pabOTHUKY TrOCy1apCTBEHHBIX OpraHu3alui
UMEIOT COLUalbHbIE TapaHTUH, YTO, K COXKaJCHHUIO, HE Bcerna ObIBaeT B
KOMMEPUYECKUX KOMITAHUAX, OCOOEHHO MEJIKUX.

Wrak, Kkak pas3roBapuBarb IO IMOBOAY OILIaTel Tpyna. Mas  Ha
cobeceioBaHuE, HY)KHO UMETh TOTOBBIE OTBETHI HA BOIIPOCHI

- Ckonbko BrI ceriuac nonyyaere?

- KakoBa rpanuiia omiarsl, HUe KOTOpoi Bbl He HaMepeHBbI OITyCKaThCs ?

- Kakyto omuary Bel cuntanu Ob1 Xopolueid s cedst Ha HOBOM paboTe?

- Kakoii BapmanT omnatel Bel mpeanountaere: HEOOJBIION OKIIAJ IUTFOC
IIPOLIEHT OT MPOJAXK WM CPEIHUM OKJIad, MaJoO 3aBUCSIIUN OT MPOJax?

- KakoBo Bamre OTHOLIEHHE K YCTaHOBJIEHUIO IMOHWKEHHOW OIUIaThl Ha
WCTIBITATEIbHBIA CPOK?

Ecnu BbI He Oyzere roToBbI K OTBETY, TO B TAKOW CUTYallUU Bbl MOXKETE J1aTh
HEBBITOJIHBII OTBET, 0 KOTOPOM NOTOM Oy/I€Te COXKaJETh.

Ckonbko Bul cetivac nonyuaeme?

OTOT BONPOC 3aJar0T AOBOJBHO 4acTo. CoMcKaTeln WHOIIAa OTKa3bIBAIOTCA
OTBEYaTh HAa 3TOT BOIIPOC, CCHUIASICh HAa KOMMEPYECKYIO TalHY WU Apyrue
npuuuHbl. CBOMM OTKa30M KaHAMAAT Kak Obl JIEMOHCTPUPYET 3aKpBITOCTb,
HEJIOBEpHE, TUIOXYIO ympaBisgeMocTb. [loaromy myuiie Ha3BaTh JUOO CPEAHIOIO
uudpy, 1100 MHTEpBaji, JUOO CyMMy B AuMHamuke. Ecin kpome oriaTel ObLIU
KaKUe-TO  CYIIECTBEHHbIE  JIOMOJHUTEIbHBIE  KOMIIGHCAUU  (Hampumep,
MEIUIMHCKAs] CTPAaxOBKa, KOMIIEHCALIUS MPOE3/la U MUTaHUs), 3TO TaKXKEe CIeAyeT
YHOOMSIHYTb. M €C BBl pEINIIN HECKOJIBKO MPUYKPACUTH, TO IPOSIBISUTE YyBCTBO
Mepbl, YTOOBI HE MTONACTHCS HA BpaHhbeE.

Ha xakyio 3apnaamy Bel paccuumvigaeme?

DTOT BOMPOC, YKa3aHHBIA B TOM WIM WHOW (opMe, MOXKET IMOCITYXKHUTb
Ha4yajoM BO3MOJKHOIO 3Tara Topra Io ycjIoBHsIM Harma. Ho BaM HEBBITOAHO BECTH
TOPT 10 TOTO, KaK Bbl CyMEeTe CEephE3HO 3aMHTEpPEcoBaTh paboTomaTeNst cCOO0U U
MOJIyYUTh B IBHOM MM KOCBEHHOU (hopMe TpeIoKeHHE PabOTHI.



[ToaTomy, ecnu 3TOT BOIPOC 3a/laH B HayallbHOM CTaguu coOecenoBaHus,
JKeNaTelIbHO YUTU OT mpsiMOro otBeta. CKaXkuTe, YTO BaM XOTEJIOCh Obl YTOUHUTH
psAn nerajed 1Mo COJAEpKaHHIO paboThl M 3aJadaM, KOTOPBIE JOJIKHBI OBITH
pelieHbl. YX0/si NPeIoKeHHbBIM CIIOCOOOM OT TOYHOI'O OTBETa 00 OXKHJAaeMOMn
oIuiaTe, Bbl TAKUM 00pa30M MOMYTHO YKPEIUIseTe CBOM UMUK «UEJIOBEKA JIeIIay.

Kax ObITh, €ciii HHTEpBbIOEP HE MEPEXOAUT K IPYTUM BOIIpOCaM, HACTanuBast
Ha KOHKpETHOM oOTBeTe? B Takoil cuTyauuu NpPOJOJKEHHE MOMNBITOK YHUTH OT
KOHKPETHOT'O OTBETa y>K€ MOXET pabdoTarh MpoTuB Bac. Jlyumie oTBeTUTH OoJiee
KOHKpeTHO. Ho U 31ech xenaTelbHO CBOMM OTBETOM OCTAaBUTh IPOCTPAHCTBO IS
MaHEBpa u topra. Emé no cobeceoBanus Bbl HOKHBI OMPEACIUTHCS C HUKHEH
rpaHuiiedi, HO 0e3 KpailHell HEoOXOAMMOCTH Ha3bIBaTh €€ HEeXeNIaTeabHO.
PaboTogaTens 3T0 BOCHPUHUMAET KaK CBUAETENBCTBO TOTOBHOCTH PabOTaTh 3a 3Ty
cymmy. Jlydiie Ha3BaTh Ty CyMMY, KOTOPYIO BBl ONPEIEIWIM 3apaHee Kak
pealbHyI0 M XOpOIIYI g Bac Ha JaHHOM dtare. Hanpumep: «/IBaauaTte narth
ThICSY pyOsiei s Obl cuuTan xopomied cymmoil. Ho 3T0 HyXHO 00CYyKIaTh
OTZIEJIBHO, €CII BBl TOTOBBI CJIETIATh MHE MPEITIOKEHUEY.

VYcenpimas  cymmy, paboTojarenb MOXKET 3a/laTh PE30OHHBIM  BOIPOC
«ITouemy?» MOXHO 1aTh TaKOW OTBET: «S celyac CTOIBKO Moaydaroy. Mim Tako:
«dymato, uyto Mo KBaJIM(UKAIMA U OMNBIT CTOSAT 3Toro». Ecam ke BbI
IPOJAEMOHCTpUpYETE O€3pa3nuyue K BOIMPOCY OIUIaThl, pabOTONATENb MOXKET
noAgyMaTh, YTO BaM MPHUXOJUTCS OYEHBb ILJIOXO, pa3 Bbl TOTOBBI BHIXOJUTH Ha
paboTy, HEe 00CYK/1ast YCIIOBUS OTLIATHI.

Eciu Ha cobOecenmoBaHMM BaM MpEeAJIOKAT CaMOMY 3aJaBaTh BOMPOCHI,
HUKOI/Ia HE HAa4YMHATe C BONPOCOB OIUIaThl Tpynaa. [[eMoHCTpauus MHTEpeca K
3apIuiaTe 0 TOTO, KaKk BaM CAEJIAl0T MPEeaioKeHHe, OOBIYHO HE MOBBIIIAET Ballei
LEHHOCTH B rja3ax paboToaares.

Ho ecnu BbI mouyBCTByeTe, YTO BCEPhE3 3aMHTEPECOBAIM pabOTONATENS U
OH TOTOB TEPEUTH K OOCYXXIEHUIO YCIOBHM HaiiMa, HE CTECHSIUTECh BECTH
MeperoBopsl 00 oTUIaTe Tpy/la U APYTUX BO3ZMOMKHBIX KOMITCHCAIIHSIX.

YcrpauBasich Ha paboTy, Bbl (PAKTUYECKH COBEPIIACTE aKT KYIUIU-TIPOJAKH
Ha pBIHKE TPYJa, U TOPT 3/1€Ch BIIOJIHE YyMecTeH. [loae3HbIe COBEThI MOKHO HAaWTH,
HaIlpuMep, B KHUTaX MO TEXHUKE MPOJIAK.

Nrtak, Bamu mneperoBopbl MPOIUIA YCIEIIHO, U Bbl JOCTHUIJIHU >KEIaeMOU
uenu. Ho couckaTtenu yacTo 3aayMbIBalOTCs, YTO OyJeT, eciu paboToAaresib He
CIEPKUT CBOEro cioBa. HekoTopble KOMIIaHWU, KaK MPaBUJIO, 3TO MHOCTPAHHBIE
bupmsbl, ucnons3yrot Job Offer — «npurnamenue Ha padorty». Ilo cytu nena, 3to
MPOTOKOJI O HAMEPEHUSIX Ha (PUPMEHHOM OJIaHKE U 3aBEPEHHBIN Medarhio. B HEM
YKa3bIBaeTCs, HA KAKyI0 BAKAHTHYIO JTOJDKHOCTH BbI JOJKHBI BBIUTH U C KaKOIO
yucia, Bald (YHKIMU, YTO MPEACTABISET COOOM JEHEKHOE BO3HArpakicHUuEe U
MIPOYHNE BAXKHBIC YCIOBHS paOOTHI.

HyXxHO mnoOHMMaTh, 4YTO Ballld JOTOBOPEHHOCTH, 3aKIIOUYEHHBIE Ha
cobeceloBaHUU U 3aKpeIIEHHBIE Ha Oymare B BHIE «IK00-oddepa», Hamararor
ompenenéHable 00s13aTeIhLCTBA HE TOJILKO Ha paboromarelns, HO U Ha Bac. Ctporo
roBOps, «IK00-0(dep» He uMeeT puandeckoi cuisl. Ho B mobom cimyyae, ero



HaJIM4KME TIO3BOJISIET BaM UYYBCTBOBAaThH cebOsi Oojiee yBepeHHO, a paboTomareshb
Oy/IeT OTHOCUTBCSI K CBOMM OOCIIaHUsIM 00Jiee OTBETCTBEHHO.



3BOHUTH UJIHN HE 3BOHUTL?

CtyaeHTbl M BBINTYCKHUKH YacTO OOpAaIlalOTCsl C BOIMPOCOM: HYXKHO JIH
3BOHUTH PA0OTONATENIO TOCIE OTIPABKU pE3IOME, WM CIEeAyeT *KAaTh, IOKa
paboTtoaaTesb MO3BOHUT caM. HekoTophie M HE MPOYb MPOSBUTH AKTUBHOCTH, HO
HE 3HAIOT, KaK MPaBUIBLHO CIPOCUTH, CTECHSIOTCS UM OOSITCS OJTYYUTh OTKA3.

AKTHUBHasl TIO3UIMsI HYKHa B JIIOOOM Jlejie, HE MEHEe BaKHa OHA U TPH
noucke pabotel. He B Bamux mHTepecax myckaTh BcE Ha camorék. [IpuuumH, 1o
KOTOPBIM HE 3BOHHT pPaboTONaTenh, MOXKET ObITh MHOTO. Hampumep, pesrome
3aTepsIIOCh CPEIU MHOXKECTBA OTKJIMKOB, WM CHELUATMCT YIIEN B OTIYCK, WU
3aBaJieH CPOYHOM paboTOii.

Yro u3 aroro cneayer? Bo-mepBbiX, pe3toMe JOKHO ObITh HAMKMCAHO TakK,
YyTOOBI Yy CHEUHATMCTa MO MOA00pY MEepCOoHaNa BO3HUKIIO JKEJAHWE Cpa3zy BaM
MO3BOHUTh. A YTOOBI 3TOTO JOOUTHCS, HYXKHO, UTOOBI Ballie pe3toMe ObLIOo
MPaBUJILHO COCTABIICHO, OBLIIM YKa3aHbI BCE JOCTUKEHUS U KITIOYEBBIC IS IAaHHON
JOJDKHOCTH HAaBBIKU. V, KOHEUHO K€, OYE€Hb BaXXHO, 4YTOOBI pe3tomMe ObLIO
OTIpaBiieHO HEe camo 1o cede, a BMECT€ C COMPOBOJAUTEILHBIM
MMCbMOM. 3a4acTyl0 HMEHHO TMpaBWJIBHO HAMHCAaHHOE MHCHMO TMOOYXKIaeT
paboromaTens OTKpbITh W MNPOYUTaTh Baiie pe3ome. B 3aBepuieHun
CONPOBOJIUTEIIBHOTO MHChbMA HYKHO HamucaTh, YTO BBl IEPE3BOHUTE YEpE3
CTOJIKO-TO JHEW WM Takoro-to 4Yucjiaa, 4YTOOBl COIJIacoBaTh  BpeMs
co0eceoBaHUsA. DJTUM caMbiM BBl TPOJAEMOHCTPUPYETE CBOM pEHIUTEIbHBIN
HACTpOW M 3aMHTEPECOBAHHOCTh MMEHHO B 3TOM BakaHcuu. Ecnu paboTonmarenb
MO3BOHUT BaM JI0 3TOTO BPEMEHHU, TO BOMPOC peEIIUTCS caMm cobOoil. Eciu He
MO3BOHUT, TO Bbl 00SI3aTE€JILHO JIOJDKHBI MTO3BOHUTH CaMU, MIPUYEM B yKa3aHHbBIN
cpok. Eciu B 0OBsiBJI€HMM O BakaHCUMU HE ObUI yKazaH Tene(doH, TO €ro Hy»KHO
OyaeT HalTH.

Emé oauH mosie3HbI COBET: MPEXKJE 4YeM 3BOHUTh B KOMIIAHUIO, OYEHb
BKHO HABECTU CIPABKU HE TOJIBKO O CAMOW KOMMOAHUU (KOTOpas M TaK MOYKET
OBITh Ha CIIyXY), HO U O KJIIOYEBBIX COTPYJHUKAX, KOTOPbIE MOTYT MPUHUMAThH
perieHre o BamieM TpuemMe Ha paboTy. UTOObBl HAWTH TaKWX JIIOACH, MOXKHO
WCIIOJI30BaTh CAMTHl MO paboTe, KOPHOpPAaTUBHBIN caiiT, mouck B HHTepHeTe,
COILICETH, OTPACIIEBbIE U3JAHUS U T.JI.

Jlanee 3BOHUTE, MPOCUTE COEIUHUTH C HYXHBIM coTpyaHukoM (HR-
MEHEKEPOM, PEKPYTEPOM, HAYAIbHUKOM OTHENa U T.Il.) U TOBOPUTE MPUMEPHO
cleytoniee:

- A maxoii-mo. Toz0a-mo s omnpasun 6am pesome HA MAKy-mo
saxancuro. Kak s éam nucan 6 conpogooumesbHOM NUCbMe, 5 Nepe38OHI0 Yepes
CMONBLKO-MO OHell, Unmobbl 002080PUMBbCIL O 8PEMEHU CODeCce008aHUsl, HA KOMOPOM
5 6oee noOPoOHO paccKaicy, Kakyio NOab3y 5 CMO2Y NPUHECmuU dauleli KOMRAHUU.

To e camoe kacaeTcst 3BOHKa Iociie cobeceoBanus. Bbl BIojgHe MOXKeTe
MO3BOHUTH U CIPOCHUTH O PE3YIbTaTax, MOTUBUPYS 3TO TEM, YTO Bbl ILIAHUPYETE
CBOE BpeMs M JCUCTBHUS IO TOWCKY pPaOOThI M XOTeIW OBl 3HATh, €CTh JIK
HEOOXOJMMOCTh €II€ KaKoe-TO BpPEeMs XAAaThb OTBETA WU CJIEAyeT HPOAOKUTH
noucku. Tem caMbIM Bbl JIEPKUTE B KOHTPOJIb HaJ CHUTyallMed, MOKa3bIBaeTe



pELIUTENbHBIA HACTPOU U TMPEAYNPEkKIAeTe PEAKIUI0 TUINA «3a4€M BBl HaM
3BOHUTE, MBI CaMH, €CJIA YTO, TO3BOHUM.
Jlaxke eciau BaM B UTOre OTKAXYT B MpHEME Ha paboTy, HE OTYAUBANTECH.
Benp nonyueHue oTkasza Jaxke OT MPECTHKHOTO paboTomaTesNsi — 3TO BCEro JIUIb
CUIOMHMHYTHAsl HeyJlaua B OMCcKe padoThl. K ToMy ke coBepilleHHO He (DAKT, 4TO y
Bac BCE ObI CIIOXKHUIIOCH YJIAYHO, €CTU Obl BbI TPYAOYCTPOUIIUCH B 3TY KOMITAHHUIO.
ByabTe cMesiee U Bbl 00513aTeJIbHO HalieTe padoTy Bamieid MedThl!



